 Latin American Studies
Honors Thesis Writing Guidelines

The senior honors thesis is an independent research project equivalent to two courses (six credits) completed under the supervision of a faculty advisor. The thesis requires independent thinking, search for materials and resources, and time management. The student is expected to propose a topic, prepare an initial proposal, engage in independent, original research, write, and defend the thesis before a faculty review panel. 

The thesis is not a term paper, where the instructors may guide a student through each step in defining a question, gathering supporting information, and writing a coherent essay. The ability to work independently distinguishes a student who has achieved honors from one who has not. 
Ideally, you will start the process of thinking about your Honors Thesis topic and likely advisor during your junior year. If you are considering conducting research in the U.S. or abroad during the summer in between your junior and senior year, you will have to submit an application to Latin American Studies early. Also please be aware that any research involving human or animal subjects must be approved by the Institutional Review Board. Documentation of proper IRB training and project approval or exemption will be required, as applicable.
Writing an honors thesis is an ambitious undertaking, but it is also an extremely rewarding experience. It allows you to follow your own sense and passions about what questions about the world are important to ask. 
Division of labor. 
LTAM Director of Undergraduate Study: Provides help identifying thesis advisor, research funding options, enrolling in LTAM 691H, and filing your thesis.

Thesis advisor: Provides substantive advice including guidance in requesting IRB approval. 
Librarians: Provide support in accessing resources. Visit the Reference section or for more specialized searches consult with the Latin American Studies Librarian. 
The Writing Center (http://www.unc.edu/depts/wcweb/): Provides advice on how to improve your writing, communicate your ideas more effectively, and online tools to plan the writing process. 

You:  Work independently, with the above help, to produce an Honors Thesis. 
Step 1: Establish eligibility: An overall GPA of 3.35 must be maintained through graduation. 


Step 2: Identify a topic: Think about topics that have intrigued or challenged you in past classes. Write a paragraph about each topic. Is the project feasible? Will you have access to resources? Is it a topic you will want to work on for the next 9-12 months? 
Step 3: Identify an advisor: The role of the advisor is to guide you in the process, provide substantive expertise, and evaluate and approve the final thesis. You should choose somebody who is familiar with your topic, who will give you the time to sit and discuss issues with you twice a month, and with whom you can work. 
Each discipline and domain of the sciences, social sciences, humanities, and the arts may have very different conceptions of what counts as good scholarship. In selecting an advisor and a reader(s) be sure to think about and discuss with your potential advisor the disciplinary contexts within which you want to ask and answer your question(s), the types of analytic framework and research methods with which you feel either most comfortable or with which you wish to engage for scholarly and/or professional reasons. 
For a summary of the expertise of the Latin American Studies-affiliated faculty members visit our website: http://isa.unc.edu. There are other faculty members with research and teaching interests that may be pertinent to your topic. You may want to approach a former professor whose ideas and research approaches you have come to know, understand, and like. 
Step 4: Identify funding sources, if needed. Some projects may require that you travel abroad to consult resources or conduct interviews that will need to be transcribed. Determine if you will need to apply for special funding to conduct honors research or pay for equipment or services, identify potential funding sources and deadlines. You may need to apply for funding four to twelve months in advance of when you need access to the funds. 
Step 5: Apply to LTAM Honors: You must have a defined topic and an advisor by the time you submit your Honors Thesis Application to the LTAM Director of Undergraduate Study (See Appendix 1.)  The application is typically submitted by the end of your junior year. You may, however, apply as late as the first week of classes during your senior year. The Honors Thesis Application includes an information form and a description of the proposed topic. In the description, include as appropriate: assignments, readings, scheduled meetings and/or planned activities, deadlines, requirements, mid-semester progress evaluation, and grading criteria.
Step 6: Choose a reader(s): You Honors Thesis must be read and approved by your advisor and one reader. Both the advisor and the first reader must be faculty at UNC-CH. Additional readers are allowed and they need not be UNC-CH faculty. Your advisor will be able to recommend several possible readers for your topic. Be sure to begin to meet with the reader(s) early to learn from him or her as much as possible about the topic of your research. 
Step 7: Write the Honors Thesis: One important quality of an independent research project is to know when to stop gathering information and start writing. Do not delay the writing process. During your first semester, you will be expected to write a draft of approximately half of the thesis (at least two chapters). In the second semester, you will complete your thesis and spend a considerable amount of time rewriting and refining it. One distinguishing characteristic of an Honors Thesis is the time and effort that is put into editing your written work, checking your facts, and polishing the presentation of the data and findings. 
Some primary sources to consult are: 

· Wayne C. Booth, Joseph Williams, and Gregory G. Colomb. The Craft of Research. University of Chicago Press, 2009 (Third edition)

· Adam Przeworski and Frank Salomon The Art of Writing Proposals: http://www.ssrc.org/fellowships/art of  writing_proposals.page
· Michael Watts. The Holy Grail: In Pursuit of the Dissertation Proposal: http://dusk.geo.orst.edu/prosem/PDFs/InPursuitofPhD.pdf
· Dissertation Proposal Workshop: http://globetrotter.berkeley.edu/DissPropWorkshop
· http://globetrotter.berkeley.edu/DissPropWorkshop/nuts&bolts/
· For guidance with citations, see the journals for the professional association in the field of your choice. 
· For advice on how to cite the internet, see: http://www.connectedteacher.com/newsletter/citeintres.asp
· Common errors in English: http://www.wsu.edu/~brians/errors/
Step 8: Schedule a defense: Although the exact date varies from year to year, you should defend by April 5. Be sure to agree on a date with your advisor and reader(s) as early as February 1. Your completed thesis should be handed to your advisor and reader(s) at least one to two weeks before your oral defense (clarify which is required by each member of your committee). Note: The faculty advisor will serve as the chair of the faculty review panel. It is normal for a review panel to ask for revisions. 
Step 9: File your Honors Thesis: You must submit a signed Honor Thesis Form (Appendix 2) and cover page (Appendix 3) including original signatures from your advisor and reader(s) to the LTAM Director of Undergraduate Study by April 7. You may submit the final hard copies of the thesis by late April. Be sure to follow the required format outlined in Appendix 4. A student who successfully completes all the requirements will graduate with Honors or Highest Honors. A designation indicating completion of honors level work will appear in the student’s transcripts.
How to succeed:

· Work independently.

· Keep all deadlines. You are responsible for policing your own time management. 
· Focus your research question. Once you have a strong enough sense of what your research question is and have written it down, your advisor can help you sharpen it. You should be able to explain why it is an important question and to what scholarly literatures and debates or issues it refers (and may contribute). 
· Integrate into your thesis work you have read and discussed in other courses (select class readings that help develop your understanding of the topic, choose short class projects and papers that complement your thesis, and test out your thesis ideas in class discussions and presentations). 
· We recommend you meet with your advisor at least twice a month. Come prepared to each meeting so that your time together can be productive (e.g., submit 2-3 written questions you would like to discuss; outline in a few paragraphs specific issues, arguments, interpretations you are developing and need help working through; provide draft chapters for review and comment.) 
· Create a support group from among your family and friends to get you through the thesis.
The success of a thesis is measured by the effectiveness with which the research question is defined, the quality and appropriateness of the methods used to carry out the research, the extent to which appropriate evidence has been marshaled to address the research question, and the clarity of writing and analysis in the final thesis. The honors thesis is a tough undertaking. If you are independent, mature, manage your time well, and prepare yourself sufficiently so that your advisor can help you, it will be a tremendously rewarding experience. If you adhere to deadlines and are excited about thinking for yourself, then you should be able write a thesis. 
Suggested Schedule (if you are spending the summer before senior year conducting research, you will need to start the suggested schedule before you register for LTAM 691H.)
Week 1. Read this resource guide thoroughly (including the appendices) and read one or two Latin American theses archived at Wilson Library (a list is available on the ISA website). Use this week to draft out a half page thesis question and explanation of its significance. Take some time to meet with your advisor to discuss your research topic and how your advisor would like you to work with her/him. Review requirements and deadlines for honors thesis. 

Read: 

1) The Craft of Research, Chapters. 1-2

2) http://www.unc.edu/depts/wcweb/handouts/thesis.html
3) http://www.unc.edu/depts/wcweb/handouts/argument.html
4) Honors Thesis dealing with a topic similar to your own (preferably one that received Highest Honors).
Week 2.  Research & Writing. Understand the special character of research and thesis writing. 
Read: 
1) UNC-CH Writing Center. Writing an Honors Thesis. http://www.unc.edu/depts/wcweb/handouts/honors.html
2) What is Good Writing: http://www.unc.edu/depts/wcweb/pdf/writing.pdf
3) On the Art of Writing Proposals: http://www.ssrc.org/fellowships/art of  writing_proposals.page
4) Literature reviews: http://www.unc.edu/depts/wcweb/handouts/literature_review.html
Week 3.  Research Questions. Identify research questions. You want a question that you can answer it in 1.5 semesters. What is my question? Is my question an interesting and important one?  Interesting and important to whom and for what?  Has someone already worked on this issue?  

Read: 
1) Thesis statements: http://www.unc.edu/depts/wcweb/handouts/thesis.html
2) The Craft of Research, Chapter 3 ‘From Topics to Questions’ and Chapter 4 ‘From Questions to Problems’ (especially 4.3 Finding a Good Research Problem). 
3) Michael Watts. The Holy Grail: In Pursuit of the Dissertation Proposal. 

            http://dusk.geo.orst.edu/prosem/PDFs/InPursuitofPhD.pdf
4) Scan “Dissertations and theses in libraries and online at UNC” to learn more about how others have defined their thesis or research question:

            http://www.lib.unc.edu/reference/hum/diss.html
Prepare a one page outline of your thesis topic or research question. What is important? How will you answer it? What resources are available? Useful qualitative research methods that students can employ for their honors theses include participant observation, interviews and focus groups, and archival research of journal articles, books, newspapers, datasets, and other online and printed publications.
Week 4.  Research Ethics and the Institutional Review Board (IRB). Is your research question researchable? How will you carry out the research? How will you know if you have answered your question? 
Meet with your advisor to talk about your research question and the kinds of key readings you need to work through. Create a one page bibliography of key texts and information sources.  These should include some readings that provide you with a conceptual or theoretical background and others that are more technical, addressing specific issues in detail (such as data sources, methodologies, research papers on your topic, or regional analyses). Establish whether you need to file for IRB.

Read:
1) Online guide to the IRB Process: http://research.unc.edu/ohre/guide_to_irb.php
2) Researcher’s Guide to the IRB Process and Human Subject’s Research. Office of Human Research Ethics, March 2005.  http://research.unc.edu/ohre/researchers_manual_hsr.pdf
Week 5. Library Resources for International Research

Read: 
1) Introduction to Library Research    http://www.lib.unc.edu/instruct/tutorial/
Write out a 1-2 page description of your reading, research, and writing plan for the semester. 

Visit the library and do the following tasks:
1) Find a section of the library that deals with your region of the world – go to that

section and browse the collections to find 3 works you haven’t yet seen that address    your topic.
2) Find the journal that most directly speaks to your research topic, browse the back

         issues, and identify 3 papers from the past decade that address your topic; 

3) Find one database – hardcopy, microfiche, microfilm, cd-rom – that provides you with

         some background data for your project;
4) Use the online library catalog to find 3 books dealing with your topic published in 2008

          or later. Check them out or recall them, as appropriate. 
Useful online resources at UNC:

1) Online resources for international data:

            http://eresources.lib.unc.edu/eid/subject.php?subjectName=International+Studies
2) Guides for online country and international research: http://www.lib.unc.edu/guides/process_browse.php?tab=guides&subject=International+Studies
3) Area Studies: http://eresources.lib.unc.edu/eid/subjectlist.php?broadID=16&tab=guides&submit=Select
4) Resources for Latin American Studies: http://www.lib.unc.edu/davis/gras/lair/. Teresa Chapa, Librarian for Latin America, Iberia, Latina/o Studies, Davis Library. 
5) Resources for International Studies: http://www.lib.unc.edu/reference/socsci/troy.html
6) International and State Documents – special assistance from Nathaniel King, Librarian

               nbking@email.unc.edu, (919) 962-1151

Week 6. Research.

Follow-up on the library resources you encountered last week. Meet with your advisor to talk about reading and research plan.

Read: 
1) The Craft of Research, Chapter 5 From Problems to Sources and Chapter 6 Using Sources.
2) Literature reviews: http://www.unc.edu/depts/wcweb/handouts/literature_review.html
Week 7. Writing and the Writing Center Resources. Defining your question through writing.
Explore: the Writing Center online: http://www.unc.edu/depts/wcweb/
Read:  Overview of the writing process. 

1) Chapter 12: The Craft of Research. 
2) Chapter 13: Revising your organization and argument 
3) Chapter 14: Revising your style: Telling your story clearly 

Write an annotated bibliography of 10-15 focused scholarly works addressing your topic. 

Week 8-10. Writing. 

Meet with your advisor to talk about the depth of the research you have done. Write Chapter 1 or (if you are ready) Chapter 2. Be sure to agree with your advisor on the format required. For example, should drafts be handed in double spaced, double sided, 12 point font. Will they be accepted as email attachments or hardcopies only? 

Week 11. Research approaches and methods

Due: An outline of the entire thesis, with a good draft of the first chapter. 

Meet with advisor to obtain his/her feedback on outline of Chapter 1. Please come to the appointment prepared to make a succinct, carefully structured presentation of your research method and how you are going about answering your thesis question. Begin by stating in one sentence the thesis question. Describe in 2-3 sentences why this is an important question to address. Continue by addressing your research methodology (e.g., statistical analysis of datasets; interpretation of historical documents or census information, field research and field notes, conductin interviews, etc.) This should take about 10 minutes. Ask for feedback. 
A useful source is the SSRC Resources on Field Methods:

http://globetrotter.berkeley.edu/DissPropWorkshop/resources/SSRCresearch.pdf
Week 12.  Reflections on focus/contribution: is my thesis making a contribution?

Goal: How to make arguments - evidence and explanation. Discussion of dilemmas each thesis writer is facing. 

Read or Reread: 
1) Craft of Research, Chapter. 7 (pp. 85-93). 
2) On the Art of Writing Proposals: http://www.ssrc.org/fellowships/art of  writing_proposals.page
3) Michael Watts. The Holy Grail: In Pursuit of the Dissertation Proposal.

            http://dusk.geo.orst.edu/prosem/PDFs/InPursuitofPhD.pdf
Week 13: Writing.

Due: Detailed outline of Chapter 2. 

Meet with advisor: Obtain his/her feedback on Chapter 1 

Meet with writing consultant. Take two pages of Chapter 1 to discuss. Be sure to check ahead of time if you need to make an appointment for the time you want to go.

Week 14: Thanksgiving holiday.

Work on Chapter 2.

Week 15:  Due: Chapter 1 and Chapter 2 together, with table of contents for entire thesis. 
Meet with writing consultant. Take two pages of your chapter 2 and meet with a writing consultant at the Writing Center.

Week 16: Last meeting of the Fall semester. 

Planning the Winter Break and early spring.

Winter Break: Work on Chapter 3. All the information you need for Chapter 3 should be gathered by January 1. You will spend January writing up Chapter 3. If you wait till the spring semester to gather all the materials you need for the next chapter, you will not finish your thesis on time. Chapter 3 may well be the most difficult chapter to write. You will have to write it, and revise it several times, before your chapter makes sense. 

Spring Semester

Mid to late January: 
Submit Chapter 3: 
Draft 

End of January:
   
Submit Chapter 4: 
Outline 

Mid-February:          
Submit Chapter 4: Draft 

End-February:          
Submit Chapter 5: Draft 

Early to Mid-March:
Revise all chapters. Prepare figures and tables.

Third week March: 
Hand all revised chapters to advisors 

Fourth week March: 
Check and complete bibliography and all citations.

By April 5: Oral defense (remember to submit the signed cover page no later than April 7; keep

a second original copy in archival paper 1.5” margins for the archive copy of the thesis that will

be sent to Wilson Library). 
April 1st to mid-April: 
Final revisions 

Late April: 


Final copy handed in to the LTAM Director of Undergraduate Study following the instructions in Appendix 3 below. 
Appendix 1: Application for Honors in Latin American Studies
	Course number:  
	______________________________________________________________

	Student’s Name: ________________________
	Class Year (e.g., senior): _________________

	PID#:  ________________________________
	Major:  _______________________________

	Overall GPA:___________________________
	Major GPA: ___________________________

	School Address: ________________________________________________________________

	Email: ________________________________
	Telephone: ____________________________

	Permanent Address: _____________________________________________________________

	Permanent Email: _______________________
	Permanent Telephone:  __________________

	Faculty Advisor for the Proposed Honors Thesis:  _____________________________________

	Previous seminar course or research project, professor and grade earned that support the 

independent study work proposed: _________________________________________________


On separate pages please provide a brief description (one to two pages) of the proposed content of the honors thesis. Include as appropriate: the topic, assignments, readings, scheduled meetings and/or planned activities, deadlines, requirements, mid-semester evaluation, and grading criteria. 
Note: This form is not valid unless signed by the student and the faculty advisor:
	Student Name (please type or print): ____________________________
	Date: ____________

	Student Signature:  __________________________________________
	Date: ____________

	Faculty Advisor Name (please type or print):  _____________________
	Date: ____________

	Faculty Advisor Signature: ____________________________________  
	Date: ____________


Submit two copies of the application and the supporting documentation to Beatriz Riefkohl Muñiz, Associate Director and Director of Undergraduate Study, Institute for the Study of the Americas, 3203 FedEx Global Education Center, Campus Box 3205, Chapel Hill, NC 27599-3205. 
For ISA Use Only:   Approved: [   ]   Disapproved: [   ]            
Explanation:
Further Action: 

























Appendix 2: Approval Form for Honors in Latin American Studies
	Student’s Name:________________________
	PID #: _______________________________

	Honor Thesis Title: _____________________________________________________________


My signature below certifies that the Honors Thesis written by the student listed above has been approved by the Honor Thesis Committee. Note: Please list any stipulations or contingencies, if appropriate (i.e., pending Committee requested revisions)
	
	

	
	

	Faculty Advisor Name (please type or print):  _____________________
	

	Faculty Advisor Signature: ____________________________________  
	Date: ____________


Appendix 3: Sample Cover Page

TITLE OF THESIS

By

YOUR NAME

A thesis submitted to the faculty of the University of North Carolina at Chapel Hill in fulfillment of the requirements for a degree with honors in Latin American Studies

Chapel Hill

YEAR

Approved by

____________________________________

Advisor: Title, First Name, Last Name

____________________________________

Reader: Title, First Name, Last Name

Appendix 4: An Example of the Structure of Thesis Chapters
Thesis title: Protecting domestic immigrant rights during external wars: the role of the executive and the legislature 

Chapter 1: Introduction 

What is your research question? Why is it important? 

Example: I study the effect of external wars on the treatment of immigrants at home in contemporary democracies. In particular, I study how the executive and legislature can amplify or attenuate violations of the basic human rights of immigrants. This topic is important because it sheds lights on potential human rights abuses that may arise during external wars.

Chapter 2: Literature review 

What outcome are you trying to explain? What factors might explain this outcome of interest? What patterns across cases are you looking for? What are the relevant theories and literature that sheds light on your research question? What terms must be defined? 

Example: The researcher clarifies the term immigrant rights. She reviews literature on immigrant rights protected under US constitution and differences of opinion in literature. She then takes a stance, providing arguments, on what she considers the proper baseline for immigrant rights. She explains the role the executive and legislature can play in influencing immigration policies. 

Chapter 3: Research design/methodology
How will go about answering your research questions? What are the sources of your information? Why did you choose them? 
Example: The researcher chooses two case studies (1) the treatment of Japanese immigrants in the US during the WWII; 2) the treatment of Arab immigrants in the US during the 2003 US-Iraq War) because of the contrasting outcomes in the worst case of abuse of immigrant rights. 

Data collection: The data sources are archive materials, books and commentaries on these topics, and interviews of scholars. In particular, she finds useful the archive of individual case histories collected by the Immigrants Human Rights Network.

Chapter 4: Results 

What can we learn from your case studies? 

Example: The researcher provides a description of White House and Congressional Policies during WWII against Japanese Americans and a description of the underlying views and suspicions of immigrants. The researcher provides potentially contrasting policies of the White House and Congress during the US-Iraq war arguing that Bush made important announcements on the necessity to respect the rights of Arab Americans. She points out, however, that various roll-backs of protection of immigration rights occurred in the passage of the US Patriot Act. 

Chapter 5: Conclusion 

What are the implications of your studies? 

Example: Protecting the rights of immigrants has on the whole improved if we take the baseline of internments of immigrants as the worst case scenario. However, if we take the baseline of respecting constitutional rights of immigrants under the US constitution, we can argue that the executive and legislature has not fully protected the rights of immigrants. 

Appendix 5: The Oral Defense
· Consult your advisor and reader(s) by February 1 to agree on a date for the oral defense. 
· Email the date and time of the defense to your LTAM DUS. Request a room reservation for the LTAM DUS, if necessary. The defense consists of 2 or 3 readers and yourself; a large room is not necessary. A faculty office can sometimes be used. 

·  Be sure to arrange for a projector, laptop, or other equipment, if necessary.  
· Prior to Oral Defense obtain a copy of the Honors Thesis Form and Sample Cover Page and prepare 2 copies for your advisors to sign at the end of the defense or soon after. Return the form to the LTAM DUS by April 7. 

· Oral Defense: Your presentation should be limited to 10-15 minutes. Some advisors may want a shorter presentation. Maximum 6-8 slides. Avoid putting too much information on one slide. Avoid long sentences unless you want to read them verbatim (e.g., quotes). The audience can be distracted by trying to listen to you while reading something different on your slide. Avoid distracting color schemes on slides--a simple background allows the important information to come through more clearly. Avoid animation and special effects where they do not convey information, but do use sequential introductions of information where helpful. Make sure all lettering and objects can be seen clearly from the back of the room where the illustration will be shown.
· The presentation will be followed by a discussion (approximately 50 minutes). 
· At the end give your advisor the Cover Page, the Honors Thesis Form and an envelope with ISA’s campus address.  The form should be delivered or mailed to that address.

Appendix 6:   
Guidelines for the Submission of Honors Essays to the Carolina Digital Repository
Filing the Honors Thesis: 
The Honors Thesis will be archived in the Carolina Digital Repository, the official depository for all undergraduate honors essays from the UNC-CH campus. 

1. Click on the “Student Papers” icon on the CDR homepage, which looks like a graduation cap.
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2. Select “Undergraduate Honors Thesis” from the menu and click the “Create Work” button.
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3. Click the “Add files” button at the top of the page to upload your thesis.
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4. Fill out the form with information about your thesis. Be sure to select the correct Affiliation from the drop-down menu. The department that you select here will generate an automated email to your department. For more information about the review process, contact Honors Carolina at honorscarolina@unc.edu.

5. Select a visibility option on the right side of the page.  The settings available to you are determined by Honors Carolina. If you would like different settings to be applied, contact Honors Carolina at honorscarolina@unc.edu for authorization.

6. Check the box next to “I have read and agree to the Deposit Agreement”
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7. Click “Save”

8. You’re done!

Hint: Keep a daily journal to jot down ideas, references, relevant data.








Ht: 





Hint: Write on your thesis at least one hour each day.





Hint: Hand in well-written drafts: spell check, check for good grammar, write in clear and direct prose





Hint: Complete a citation as you go…when it is fresh on your mind and you know exactly where you found it!








� These guidelines were developed by John Pickles, Chris Nelson, Banu Gokariksel, and Jonathan Weiler in Global Studies at UNC Chapel Hill (adapted by Hannah Gill and Beatriz Riefkohl Muñiz for Latin American Studies.)








